Telework Data Requirements

Program Office Telework Coordinators will maintain documentation of all telework program participants to include the data variables outlined below for submission to the Agency Telework Coordinator, OPM, and Congress. 

1. Name of telework employees.

2. City/State of teleworkers’ official worksite.

3. Type of telework arrangement for each teleworker– Regular, Situational, or Emergency telework.

4. Number of days the employee teleworks per week.

5. Total number of teleworkers for entire program office/organization.

6. Total number of HQ teleworkers.

7. Total number of Field Office teleworkers.

8. Grade of each teleworker.

9. Number of telework applications received per calendar year, delineating the number of telework applications approved and the number of telework applications denied. 
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