NATIONAL.SUPPLEMENT #19
BETWEEN
THE U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
AND THE
AMERICAN FEDERATION OF GOVERNMENT EMPLOYEES

NATIONAL COUNCIL OF HUD LOCALS 222

Subject: Email Policy

Scope: The scope of this supplement exclusively encompasses the impact and implementation of
HUD’s Electronic Mail. Policy included in handbook 2400.1 Rev. 2 (Chapter 7).

1. Implementation: Management shall not implement the new email policy before the
¢ompletion of negotiations and this agreement is signed evidencing mutually agreed-upon
settlement terms.

2. Personal Use: The Limited Personal Use Policy, Contained in Appendix 6 and/or
Chapter 8 of Handbook 2400.1 and Article 58.08 of the CBA will remain unchanged.
Management agrees that the Limited Personal Use policy does not violate the new email
policy proposed by management.

3. Union Emails: Nothing in the new policy will impact or affect matters covered by 58.16
of the CBA concerning the Union’s use of email to communicate with union members.

4. Subscriptions: Employees regular receipt of items from news sources (Washington Post,
Federal Times, CNN etc.) housing sources, federal initiatives and other government-
related emails will be considered authorized use.

5. Forwarding of Email: Forwarding of HUD email to a personal email account will be
considered an authorized use, so long as the email does not contain personally
identifiable information or other information deemed confidential or otherwise
prohibited.

6, Adverse Impact: There shall be no adverse impact on any employee as a result of the
proposed changes.

7. Preservation of Rights: Implementation of this agreement related to the proposed change
shall not diminish or waive any rights that bargaining unit employees have under the
HUD-AFGE Collective Bargaining Agreement (CBA), law, or government-wide rule or
regulation.



8. Authorizad Uss: Usas of the email system in conformance with the spplicable CBA and
policies Is suthorized.

9. System Updates: To the extant possible, the Agency will easure that emsil updates and
errors will be resolved in an expeditions mananer.

10. Trpining: In sccordance with the HUD/AFGE collective basrgaining sgreement,
Managemsnt will provide tralning on the Emall Policy within 30 days of the
implemantation of the now policy. This new policy will be posted on hud @ work.

11. Just Cauge: Any writien request (o the Genaral Counsel (GC) to access an employss’s
emall data shall show sufficient csusa for access (per Article 58,13).

12. Disciplinary/Advene Action; Unauthorized use of tha Department’s cmail system by any
of the abova msans may result in a notification from OCIO staff, iacluding nodfication to
the supervisar and suspension of the originator from the email system. Repoat offences
may result In forther corrective measures which may include disciplinary or adverse
schions.

13. Capstons Emalls: Capstons Is only for high level Agency officials and does cot include
bargalning onit employees.

14. Offepsive Laqguage: Seading emalls that contains illegel, Insppropriste or offensive
materials Including but oot limited to: hate speech, or material that {5 patently offensive
on the basls of race, creed, religion, color, sex disabllity national origla or sexual
orientafion is an unwlhotiud use unless necessary for business or professional purposes,
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