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ATTORNEY-ADVISOR (GENERAL)
GS-905-11

BACKGROUND

This position is in the Office of Counsel. The Regional
Counsel is the principal legal advisor to the Regional
Administrator on legal matters with respect to all Department
programs and activities within the Region. The Office of
Counsel furnishes legal services, counsel, assistance, and
recommendations with respect to legislation, litagation, and
program activities for Departmental programs within the Region
and other activities assigned to the Regional Office. 1In
addition, the Office of Counsel provides professional
supervision to Field Office counsel.

Duties and Responsibilities

Incumbent resolves problems (of average degree of difficulty)
originating from the operations and activities of the Field
Offices and from program matters originating in the Regional
Office. 1In addition, furnishes legal advice and assistance on
program matters to the Regional Administrator and Regional
Office Directors. Reviews, analyzes and renders opinions on
legal aspects of program matters within his/her assignment;
provides legal advice and consultation to program and
administrative staff members to assist them in making decisions
and in recommending policy or procedural changes.

Must have a basic understanding of the various programs
administered in the Regional or Field offices and their
interrelationships to other programs as well as the statutory
requirements of the States within the region. The specific
work assignments include the following:

1. Serves as Regional Counsel liaison in providing advice on
matters concerning the Freedom of Information and Privacy
Acts. He/she provides advice to Field Counsel and Region
I employees concerning the application of these statues
and related regulations.

2. Maintains a close, continuing working relationship with
the Regional Counsel, Associate Regional Counsels,
Regional Office Directors, Central Office personnel, and
Field office personnel and other Departmental personnel,
and performs all special assignments and studies in any
given area, as directed by the Regional Counsel.




3. Reviews proposed HUD regulations, handbooks, and other
issuances and recommends changes and modifications needed
to comply with legal requirements, address Regional Office
concerns or clarify the proposed issuance.

4. Supervises the work of a support staff member in carrying
out all aspects of referrals of Title I claims to the
Department of Justice for litigation.

5. Reviews drafts of non-complex Title VI Final Investigative
Reports prepared by the Regional Office of Fair Housing
and Equal Opportunity (FHEO) for compliance with legal

requirements. In addition, prepares legal reviews and
analyses on other non-complex matters eminating from
FHEO.

6. Handles litigation involving Regional Office and Field
office programs and activities of personnel in their
official capacities. He/she must assist and work closely
with attorneys for HUD grant recipients involved in
litigation and with the appropriate United States
Attorney when the Department is involved in litigation.
In this capacity, incumbent prepares litigation reports,
drafts motions, pleadings and legal memoranda, and
assists in discovery.

7. The incumbent reviews, analyzes and renders opinions on
the legal aspect of program matters within assigned areas
and provides legal advice and consultation to program and
administrative staff members to assist them in making
decisions and in recommending policy or procedural
changes.

8. In consultation with the Regional Counsel, attends
meatings with Regional Office staff and representatives
of applicants and of local, state and other federal
agencies, together with their legal and technical
advisors, to provide immediate counsel on the legal
aspects of matters discussed or developed therein.

Supervision Received

Works under the general supervision of the Regional Counsel who
outlines scope of assignments and provides guidance and advice
on the precedent setting or extremely difficult problems
encountered. Incumbent is expected to independently plan and
organize his/her work with minimum guidance and control.

Relies on established national policies, standards and
procedures in accomplishing his assignments.

Other Significant Facts

This position reguires mature professional judgment and a high
degree of initiative and ability to effectively communicate
with others in an advisory capacity.

Requires graduation from an accredited law school.
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