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JOB DESCRIPTION

ATTORNEY-ADVISOR (GENERAL) GS-905-12

I.  INTRODUCTION

The Office of Counsel, Program Operations Branch, is responsible for
providing legal counsel, service, review and recommendations with respect
to all HUD programs and activities assigned to the Boston Regional Office
and to the Providence, Rhode Island Office of HUD.

The incumbent of this position functions as an attorney-advisor, provid-
ing across-the-board legal services for all HUD programs.

IT. DUTIES

1. Works in close harmony, often as a team member, with program and
technical specialists within the Boston Regional Office. Is res-
posible for rendering legal services on matters involving unusual
difficulty and responsibility, including questions for which no
clear legal precedent is available.

2. Within his or her area of assignment the incumbent is independently
responsible for (a) handling incoming correspondence, memoranda,
‘contracts, applications for financial assistance, etc., involving
all HUD programs; (b) analyzing problems and rendering legal
opinions on unusually difficult and complex legal problems; (c)
responding to inquiries from local entities undertaking activities
with Federal assistance; (d) attending inter and intra-agency
conferences and field meetings as the legal representative of the
Office of Counsel; and (e) providing legal assistance to members of
the operations and technical staffs of the Boston Regional Office,
providing them with advice as to the legal effect of alternative
courses of action.

3. Furnishes legal advice and assistance to local housing authorities,
municipalities, local public agencies and private counsel on the
legal aspects of the various HUD programs; the interpretation and
application of policies and procedures established by HUD; the
interpretation of Federal, state and local laws; the implications
of court decisions affecting the programs; the creation of local
housing authorities, public agencies and other bodies, including
their authority to function, the composition of their membership
and offices, and the adoption of by-laws and-®ther regulatory and
directive resolutions.




4. Attends conferences with representatives of the Boston Regional
Office and with representatives of local bodies seeking Federal
assistance.

5. Determines the legal eligibility of public and private applicants
to receive Federal financial assistance by (a) analysis of state
enabling legislation and compliance therewith by the applicable
public or private body to undertake the proposed project; (b) re-
view of documents submitted in connection therewith for legal
sufficiency under Federal, state and local law to establish the
eligibility of the proposed undertaking; and (c) prepares corres-
pondence and recommends the form of corrective measures to be
taken to correct any defects in either of the foregoing.

6. Works closely with various bond counsel throughout the United
States, therefore requiring a thorough knowledge of the law con-
cerning preliminary bond issues of public and private bodies in
connection with projects involving bond financing.

7. Is responsible for the legal sufficiency of documents used for
closing projects built under all National Housing Act multifamily
programs, the low-rent housing turnkey program, and the Section 202
elderly housing program. Also is responsible for legal reviews of
documents submitted to comply with requirements of Urban Development
Action Grant Contracts, as well as reviews of documents submitted in
connection with applications for transfers of physical assets in-
volving projects with HUD held or HUD insured mortgages.

8. Performs other duties as assigned.

[II. CONTROLS OVER WORK

The incumbent works under the supervision of the Supervisory Attorney-
Advisor/Associate Regional Counsel for Program Operations, who apprises
him or her of any unusual circumstances surrounding the problem, back-
ground information which must be considered and any important policy
considerations that will govern development of a solution. Completed
work is normally assumed to be accurate with respect to legal citations,
treatment of facts, and other aspects of technical treatment. Work is
evaluated in terms of soundness of approach, application of legal prin-
ciples and consistency with governing policies, procedures and regula-
tions.

IV, OQTHER SIGNIFICANT FACTS

Must be a graduate of an accredited law school and be a member of the
Bar.
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