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Carolyn L. Federoff
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U.S. Department of Housing & Urban Development
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Office of Counsel
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for which | am responsible. This certitication is made with the knowiedge tions

________________________________ T T T T S e e — e
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" LEGAL CLERK
GS-905-09

Introduction

The Office of the Counsel is responsible for providing leeal counsel,
assistance, reviews ana recommendations with respect to programs and activitics
assigned to the Regional Office and for providing professional advice, assistance
and guidance to the Field Counsels.

Dutiecs and Responsibilities

Incumbent resolves oroblems (of a low degree of difficulty) originating from the
operations and activities of the Field Ottices and from program mattors
originating in the Regional Office. In addition, furnishes legal advice and
assistance on program matters to the Regional Administrator and Regional Directeors
Reviews, analyzes and renders opinions on legal aspects of program matters within
his assigrment; provides legal advice and consultation to program and adminstrativ.
staff members to assist them in making decisions and in recommending policy or
procedural changes.

Mist have a basic understanding of the various prograss admiristered in the
Rewional or Freld Offices apd their interrelationships to other progriis &>
well as the statutory requircement of the States within the region.

Attends meeting with Regional, and Field Office staff and representatives

of aprlicants and of loéal, state, and fedcral agencies tegether with their legal
and technical advisors, to provide immediate counsel on the legal aspects of
matters discussed or developed therein. Confers by telephone and makes fic}d
trips to speak before or discuss legal matters with representatives of applicants
and other interested persons.

Deals with all levels and branches of federal, state and.local governments in the
carrying out of the incumbent's functions and is responsive to inquiries frem all
levels of govermment and the public. :

In consultation with General Counsel and Regional Counsel, conducts.mectings,_
consultations and seminars with Departmental personncl and the public concerning
the incumbent's dutres, including the review and comment upon proposed and enacted
federal legislation and its effect upon Departmental programs where such legisla-
tion relates to state legislative matters.

’
Maintains a close, continuing working relationship with the Regional Counsel,
Associate Regional Counsels, Regional Office Directors, Central Office personnel, -
Ficld Office personnel and other Departmental personnel, and perfomns .
all special assiguments and studies in any given area as directed by the Regional
Counsel. :




t

Surervision Received

Works under the general supervision of the Regional and Associate Regional
Counsel who outline scope of assiymments and provides guidance and advice

on the problems encountered.

Incumbent is expected to independently plan and organize his work with
minimmm guidance and control. Relies on established national policies,
standards and procedures in accomplishing his/her assigmments.

Other Sienificant Facts

This position requires mature professional judgment and a high degree of
initiative and ability to effectively communicate with others in an advisory
capacity.

Requires graduation from an accredited law school.
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