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CONSTRUCTION ANALYST (COSY)
GS-828-12

AINTRODUCTION

The position of Construction Ana.lyst (Cost‘ is loce 'ed in the
Multifamily Division, Production BranchJ ‘basn’\ome.s I{ ()FF;(Q_

A Construction Analyst (COSt) at this lavel.is recognized as
a hlghly-tralned specialist in technical #spects of reviewing
housing proposals and housing construction costs. The purpose of
this posltlon is to provide construction cost esit:imates for
mult:.famlly housing programs administered by the Depari:ment and to
review cost work performed under fee cont.racts. Assignments
typically include projects such as, housing for the «lderly and
disakled, townhouses, nurslng homes, and garden or walk-up
apartments.

MAJOR DUTIES AND RESPONSIBILITIES
A. Program Management and Internal Control:

Program Implementation 2nd Copvliance Munitoring:; Reviews
and recommends approval of requests for advance approval of
identity of interest subcontract agreem:nts. Determines the
number of months required to construct various types of
projects. Advises and assists on constructicon progress
guides, inventory costs, component costs &nd delayed
conmpletion cost estimates. Maintains a continuijg knowledge
of new or improved construction methods and tecaniques and
evaluates their effect on project cost.

Reviews, evaluates and provides recommendations fci1- acceptance
or rejection of multifamily cost pro:zessing completed by
contract (i.e. Delegated Processing I ind XX, and Technical |
Discipline Contracts) or by other HUD OIfices. ‘

Develops and records cost information is Inplace Unit Costs
used as bench mark adjustments and for developing various
supplementary estimates. Develops and riucords fee information
as typical fee allowances for contractor’s and architect’s
service and other construction related fees and charges.

Assists in maintaining a comprehensive multifarily project
data base consisting of various types anrd sizes, >oth HUD and
conventional construction, on an individual traZfe item cost
basis. The data further describes the pertinent “eatures and
other costs associated with the total iuprovement:, This data
is the basis for the develorment of proposed new construction
multifamily project cost estimates.
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Workload Mapagement: Assists the Branch Chief in assuring
that workload is prioritized and scheduied; that activities
are scheduled or reasslgned as approprialie; that ccmputerized
multifamily processing systems (i.e. MPATS) arz: used to
process appllcatlons whenever p0551b1e; .hat data systems and
automated reporting systems are in plice and accurate to
assure work items can be tracked and analyzed; trat actions
are taken to enhance program results; that operations are
ad]usteduwhen necessitated by changing denand and ¢:r reduction
in resources and that accurate and tfinmely reporting of
operations and activities are accomplisl.ed.

Keeps the Chief, Production Branch/Team Leader advised of
sensitive situations and exceptions to sitandard piocessing.

Coordination: Oversees, reviews, tirains, and otherwise
coordinates activities of others, including contract cost
estimators and fee contractors.

Communications and Regresentatioﬁ, Intenrnal and lxtermal to
HUD

Work Relations: Provides gujdance ard direction to lower
grade personnel within the assigned review team.

Participates in intra and cross functional teams <dzaling with
complex issues. Supports positive, cooperative working
relationships within the Branch and within other jliranches and
Division/Program areas within the Field Office.

Client Relations: Obtains constriuction c¢c¢st and fee
information through personal contact witlli general ¢ontractors,
subcontractors, material suppliers, architects and other
sources in the industry. '

As directed, meets with various persons from private industry,
alone or with other staff personnel, fair precons:ruction and
pre-cost certification meetings or discussions relative to
various multifamily construction cost siitbjects.

Has frequent contacts with builders, devzlopers, :ontractors,
material suppliers, architects, engineers, and the general
public.

Conducts surveys of construction wage ‘rates. Jbtains the
information by phone, mail and personal contact with general
contractors, subcontractors, building trade assec¢iations and
laber union representatives The information is recorded on
prescrlbed forms and submitted to the Dupartment of Labor for
issuance of a wage rate determlnatlon.

. -
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Knowledge, skill and experience in jJiroperly :nterpreting
construction plans, specifications, soil analysis and other
engineeripg data.

Knowledge, sk111 and experlence in applywing const.ruction cost
estimating “principle invelving ne:w and substantial
rehabilitation construction involved in the wvarious
Departmental prograns.

Knowledge of or willingness to learr compute:- processing
systens.

SUPERVISORY CONTROLS

Is under general supervision of the chi:f, Production Branch.
Carries out assignments with considerable freedom, freguently
selecting the approach to be used in the resoluti:n of complex
problems. Work is reviewed for adequa:y in terms of meeting
broad objectives and for compliance with agency policy and
regulations.

On routine projects such as garden or walk-up apartments and
townhouses the employee works independently. On more complex
projects involving mid and high-rise tower type structures,
which include elevators and are constructed of steel and/or
reinforced concrete, masonry or nawWw oOr unconventional
materials, will receive instructional gquidance from the
supervisor or senior cost analyst technician.

GUIDFELINES

General guidelines in the form of hardbooks or notices are
provided. Is responsible for adherence to published guides or
recommendlng deviation. However, considerable judgement is
exercised within the parameters of existing guiielines.

COMPLEXITY

Reviews drawings and specifications, and prccesses costs
dealing with projects lncorporatlng conmplex design features,
unusual building materials or advanced building technigues.
The types of construction involved may include buildings of
nonconventional high-rise apartments, multi-st:ory elevator
high-rise apartments, walk-up or garden type apartments, two
and three-story structures, detacled or semi-detached
townhouses, and other less complex w.iltifamil; structures.
The projects may feature such unusual designs as underground
parking garages, complex heating and a!r conditioning plants,
air-rights constructlon, and other unusual desiqgn



WORK_ENVIRONMENT

Work is performed in an office setting with occasional visits
to construction sites.
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Factor 2, Supervisory Controls

The supervisor makes assignments by definipmy program objectives,
deadlines, and priorities. Receives assisténce from supervisor, or
higher grade staff member, on unusual si¥uations, or us work load
and assignment may dictate. = Carri oul: the assignment to
completion on a timely basis in cordaice with established
procedures. Recommendations are usyxlly accepted. Ccmpleted work
on project activities is evaluatdd for technical adequacy and
conformance to existing policies 4&nd requir«ments.

Factor 3, Guidelines

Departmental Handbooks, inimum Property Standards (MPS),
applicable building coges, supplerental. issuances, office
memorandums, and operatjonal policies provide the firamework for
processzng project appY¥ications. Although minimum s':andards are
required, the standargs allow for some disc: etxon. UUses personal
knowledge of construgfion structures with respect to azceptability
of design and matgrials used. They apply' prezedents when
reviewing the adeduacy of proposals. Assignments require some
interpretation o standards, hovever, preceilent setting decisions
are cleared witl supervisor.

Factor 4, Co

Typically, Xhe types of projects include: subdivisior, walk-up or
garden ty apartments, one to three-story structures, detached or
seml-detzched  townhouses, and other 1les: complex multifamily
structuyes. Cost processing will involve a full range of building
and prgject types. Investigates causes of constructlon complalnts
and ti@kes appropriate action, which may requlre perSLaslon, since
volupftary action by the builder/developer is requirec.



