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ved in’ intake/aaseasment and/or 1nve' ga
-and resolutien of complex;, highly sensltive _%'
?allegatlons of diSCrlmlnatlon related to

‘;,;programs) in. order to secure.compllance under Tltle’VI,
-f%109,33ectlon 504, and Executive Order- 11063 e

"}vIn the area of operations, the incumbent 1s PE
invo"ed 1n asee581ng program effectlven .afln

e The 1ncumbent ie a fair houslng and equal op
Vg{,speciallst in the administration of the Departm it
.. rightg-related program requiAements, in  cc Yol o}

; ' ‘of - 1968,,T'tle '

}nghte ‘Act Of. 1964, ‘Section 109 of ‘th

Development Act of 11974, . 8ection’

,1973 'the Americans with Dieabili iea

'T%may be in- the areas of euforcement compliance
‘operations,- working in conjunction ‘with other Edu
_ ..Specialiets, HUD program staff and counSel




@mplex, hlghly"sensltlve ‘and dlfflcult allegatlons of
:dlscrlmlnatlon related to. hou81ng, and employment

(: ks -Of | "norltles and‘deen, or.
act for &-substantial period’of:: time
5 Dot

e f1na1 1n.eatigat1Ve repa,_
V1dence, and makes flndings and recommv

°1Drafts subpoenas, when requlred to obtaln documents, reeordé,'orf"
;testlmony. . S L

-;,fDrafts letters of determ1nat1on for the Dlrector-'

'quka w1th Fair Houslng Assistance Programs Agel
mplementation of their. responsibilities ider

;'ifinding ‘ways to reverse or. elimln,teﬁpat_""'”‘
"'ﬁfinjure those protected by civi :

“rDeVelops techn1ca1 aesistance and'training detivitie
1nterpretat10n of fair: ‘houging laws and actively . pd
their implementation, for. office’ staff and for B
':equivalent enforcement agencies.._a- : _




cures voluntary compliance and/or attempts con011i;%
cipients: of HUD.funds. under Title VI, :Secti
“Exe g : D _ NLi 38

# terv1ews complainants: and”‘it esseés’ tQ obtain ev_den
f;-to the allegation of discrimination. C S

. obtain evide

fAInterv1ews recipient officials and representatives,._
‘groups . and others to obtain relevant information. - -

-Assists in theyprocessing, 1nvestigation, ‘and con011iation,of '
- housing discrimination complaints of ‘an: extremely-co -
ensitive”nat, as - th

conflicting
zoning codes
residential

=“rag well as: appropriate persoﬁs,and organlzationa
to achieve imprb ments -£or pj otected ciassest in

,Rev1ews documents pertaining to recipient or respondeAt P
‘and polic1es.5i_;:_ : o

_ _evelope technical aesistance and training activities reg‘-:
. .-interpretation ‘of " fair housing laws and actively participa:
-j;their 1mplementation :



PROGRAM OPEEATIQH

lieV1 wlng fair houslng'program'-
: o it

athers: and synthe51zes facts u81ng 1nformatlon téchnolos
evelop statements, flndlngs,Aand conclusions resultin

.'i.tains an 1n~depth up—to—date knowlédge of “gocdal
" . economic trends in local communities as they pertain to o o
concepts, pr1nc1p1es, and methods associated w1th the varlous HUD o

_programs.

 :ﬂN€gOt1ateE resolutlons of broad and  complex problems'where
undamental changes in the EQliCleS and operations'of he*
.gulated entitle 'are re red.j:.; .

ntifies local _tuations of. laws, pol;ciea, pr“’
. condltlons that-lead to ‘the: clustering,.segregation and
'vi_isolat1on of protected classes._...” f U

,”;Works Wlth all necessary HUD dlvielons and pereonnei,beyond.Fm'

~ .as well as appropriate persons. :and organizations outside £
“to achieve impréovements for protedted ¢lasses, in cloge ™+ /4"

- consultation w1th supervisor or higher management offic1als. .

o Reviews documents pertalning to reciplent or respondent practices_
and p011c1es. : : PR G



J,rpretatlon'of fair housing laws and activelY Partlclpates inwa
Hedr 1mplementation, for -office staff. | s

orms_a w1de Variety of complex assignments, worklng A
tion: wit her Fair Housing and -Equal ‘Opportunity.ie
C i 'staff and ot ers'a' needed'-to effect

S A mastery the concepts and prmncmples of the fx q - of -
'-equal opportunity is necessary to administer and manage &’ broad
jurisdictional program to 1dentify and recommend solutions for:

- particularly broad and complex equal opportunity problems as well
s the. enforcement,of ‘the applicable civil rights statutes. = -
- Outgtanding ma y
fdemonstrated‘

Y -Of : équa ﬁepportunity is’ typlcally
'f'll“win o _ .

"1mp1emeqted' and is" recogn zed as_ ha : - 1 deve
signiflcén“~”ew, ‘broad:: urisdlctional programs.' :
. ‘have a-deep impact on- dlsadwantaged groups in te

'betterjho 'iﬁg, 11v1ng_enviroﬁment employment and business

ledge of all houSLng, publlc hoﬁsing S
and commnnity development programs, particularly knowledge
of the.program. requirements .as related to FHEO. Based on
~ this knowlédge, reécommends approval or diaapproval of .
proposals for. agency-funded programs after technical
evaluation of the propoeal's compliance with fair: hou31ng
and equal. opportunity laws, regulations, and policies.
Provides technical assistance to private developers, housing



authorlties, local governments and other rec1p1ents of, or
appllcantskfor, -agency . program funds to aeslst,them_ln
ceting ‘t _FHEofrequlrements of the program

f”~Deta11ed knowledge of laws, regulatlons and proceduresh;,
'vf‘ﬂgoverning c1v11 rlghts _ v

nghly developed gkill in fact flndlng, ana1y51s,£}.,pﬁ

1:f0rmulating and: presentlng.recommendatlons,.nego' ating

'“resolutions ‘of "‘strongly .contested issues,. in. armlIE
commanication.. Must possess skill in- -analyzi g-the,'

'effects of - dlsdrlminatlon,iand 1n formul'tlhg .

ded. v ographical 9
cludes a knowledge ‘of - the local: government and bugi -
~institutions, as well as social - and ecopomlc factors that apply
1;_to FHEO issues.- el

: ility to ewaluate.programa of civil rights complm
gahse-sment of woxk eetlvitiée A

: The 1ncumbent serves under the general supervislon of the
" Hub Director, Program Center Director or Branch Chief. The-
. iricumbent is responsible for-independently carrylng out
jﬁ:assignments. ‘Work products are considered technitally .
‘authoritative and are normally accept without  chang P
recommendations are reviewed in terms, of overall Dep tmental
:goals, obJectivee and’ p011c1es." R

Factor 3. Guige;!g g _ : o ' | "7vgj;f**

Guldelines include appllcable laws, adminlstrat;ve and
- court-precedént decxslone, and policy statements whi are -
- 'broadly stated.  The incumbent pérforms 1ndependent
. using his/hér own meéthodology in.reaching findings 4
- recommending programs and/or policy changes. .

Independent seasoned judgment is needed to apply broad equal
. opportunity principles to very complex and unique: soc1o—econom;c
‘-and political: factors affecting the delivery of " HUD programs :



fgctbr. 4 - Cogg‘ '1g.xitx

S are strongly contested by powerful,. .competent - and:

“'interrelated issues having potential impa¢t on the be

-17;”Factor 5 - Scone ang Effec i - -_\g,f

.flndustries of the arsa.

.The 1ncumbent must 1ndependently plan, direct,  and COnduc'f
;;hls/her ‘work ! a591gnments and recommeénd de0181ons on: hlghly
- ..complex and broad problems. In many instances, the ‘problems
: involve a unique combination of facts, conditlons, and .
being 1nvestlgated or studied for the first time. - The pr blems v
- itwolved require an indepth analysis of fundamental poli' s
. national organizations and that raise questions on lss"es

organizations having ‘an interest in the outcome. .~
, these gtudies and- 1nvestlgat10ns involve multlple,

iienforcement pollcy in consultatlon w1th counsel

The purpose of the work is to prov1de program manageme u,p
leadership, and expert technical advice in fair hou
‘employment, and non-discrimination in federal Prog
~ultimate purpose of the program is to elimi
to egual opportunity in the hou31ng ‘and - housingf} 1e

" Work efforts have a discernable 1mpact on the structure ‘and -
content of housing and CD programs. Work results in major
changes in housing, and other opportunities within the area
served. The work results in materially improved houslngﬂand S
employment oppeortunities for large numbers of pergons. £ ally L
excluded due to housing or employment dlscrlminablcn ;
changes in the employment policies and practlces of'f ,
agencies. . e

fRec1p1ents and/or respondents may be broad communlty
scope, - controversial and have national impllcatlons BN ;
munlcipalltles, civil rights organlzations and other’ ln”erested; :
.partles have strong and dlvergent v1ews on the 1ssues 1nvolved B

F--._ww
Fgctor 6 - gersonal COntagts Ll

. Personal contacts ‘are with polltlcal communlty, housmng

industry, and banking leaders in the metropolitan areas or
states. Persons contacted are Mayors, Governors, :State :
legislators, city council members, heads of industry as9001ations o
(i.e. real estate, building construction, and banklng),‘unlon
leadeérs, community and. civil rights.leaders,- key mewbexrs. of - thelr
staffs, and agency employees at-all grade and pay levels.



"7concillatlon or negotlatlons sesslons, For . period_, four ‘hours

. _or longer. The work requlres speclflc:, ) but ‘common. physiaal o
f“characterlstics ad -abi ; ab , T

' évéryday ris‘ :
: ruction



