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SINGLE-FAMILY HOUSING SPECIALIST, GS-13
FIELD MONITORING, QUALITY ASSURANCE DIVISION

L. INTRODUCTION

This posltlon is located under the jurlsdlctlon of the Chief,
Field Monitoring Branch, Quality Assurance Division of the
Homeownexrship Center, for the Deputy Assistant Secretary for
single Famlly Housing. ' The incumbent is recognized as an ,agency
expert in the single-family housing field. The position is
responsible for conducting on-site reviews of FHA approved
lendexs to determine theixr compliance with Title I and II
requirements. This p051t10n requires the application of a very
high level of skill in evaluation techniques and a very broad
knowledge of the specific problems which are complex and
difficult. The problem solution may be controversial demanding
the ability to persuade and motivate responsible officials to
change major program policies or procedures. The scope’ and
impact of these assignments are of considerable significance to
the management of the gingle-family housing program.

II.' DUTIES AND RESPONSIBILITIES

A. Acts as HUD expert and advisor on the lender origination and
servicing practices required for compliance with Title I and
Title II, Falr Housing and RESPA. Fmploys judgement and
1n1t1at1ve in the selection and 1nterpretatlon of statutoery,
requlatory, handbook and other requlrementa that are appllcable

_—"to the risk management function. Exercises judgement in

interpreting and applying guidelines in responding to and solving
problems and dealing with controversial issues.:

B. Performs various periodic on=site reviews of Title I and
Title II lenders to determine compliance with loan origination
and servicing procedures and requirements, Fair Housing and
RESPA., Analyzes data independently obtained from contact in HUD

offices, the industry sources, local govermment offlces and from
‘the general public. :

C. Identifies actioms necessary for the correction of the
lender‘s deficiencies, regquiring compromise within .~

the framework of risk management and cooperation between various
Headquarters and field personnel.

D. Represents the Department in negotiations with industry
representatives when dlacuESLng alternatives necessary for
compll&nce with program requirements. Ensures that appropriate
action is taken to correct inadequacies. Recommends further

action to the Branch Chief if appropriate, and follows-up on
correctlve actions. ‘
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-
3+ Recognizes facts and evidence and is able to assemble,
“..-‘correlate and analyze data obtained in reviews and-
investigations. Prepares correspondence, technical back-~up
decumentation, status reports, schedules and other information -
for referral to the Branch Chief and/or HUD Readquarters for =
action or jmplementation. Writes im a concise, clear manner and

fully documents all reports. When appropriate, prepares
referrals for adminietrative or enforcement action.

F. Xdentifies and formulates plans or policies for insured
programs relating to riek management and participant monitoring.
Recommends ‘amendments to statutes, regulations and handbooks.
Participates in establishing BUD policy and procedure formmlation
affecting lenders, for the Headguarters Office of Lender °
Activities and Program Compliance. v

G.. Investigates and gathers evidence for use by the Branch,
Division and/or HUD Beadquarters in administrative proceedings,
civil cases and criminal referrals, 8Seeks out individuals to -
sexve subpoenas or conducts interviews. L Participates as a
government witness in adminigtrative, civil or eriminal cases, oY
cases brought by other Federal and State agency. L

II. SUPERVISION RECEIVED '

fhis position is under the Chief, Field Monitoxing Branch of the
Quality Assurance Division in the Homeownership Center. The
incumbent will work independently or in conjunctien with other
.8 F Specialists. Completed work is evaluated in terms of
overall effectiveness in achieving program cbjectives and for
soundness of judgement. ‘The incumbent operates independently,
resourcefully and with minimal supervision. The incumbent may be
located in the Homeownership Center, or stationed at a field
office in a city under the jurisdiction of that Rpmeownerghip
Center, : ’
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EVBLUATION STATEMENT

TITﬁE. SERIES, AND GRADE' Single Family Houslng Sp901a115t
GS-1101-13

The GS-1101 series is considered approprlate because
the duties and assignments are not sp301f1ca11y included in one
partlcular serzes.

BACKGROUND:; This is a projected posltlon in the HUD
Homeownershlp Center, in Field Monxtorzng Branch. The incumbent
is responsxble for conducting on site reviews of FHA lenders to
determine compliance to federal programs. The center is
responsible for single.family housing for approximately a 25
state area.

GRADE DETERMINATION:

. *

This position is considered comparable to the following:
PROGRAM EPEC. GUIDE

Nature of Assignments---Providing authoritative advice on program

content to officials ¢f state and local agencies and assisting

them in setting up new programs where related precedents or

guldellnes are unavailable. A GS5-13 spec. is a reccgn;zed agency"

expert in their particular field. .
Supervisory Controls---Supervisor prov1des no guidance in
development of plan, but does approve priorities, schedule and
~taff ..

POLICY ANALYSIS GRADE EVALUATION GUIDE
“._.dnsider to be a professional authority in specific area and is
frequently redquired to apply their expert knowledge and skill to
complex problems. Responsible for providing policy analysis in
specific specialty utilizing comprehensive subject matter
knowledge, identifies and performs analyses of issues and
develops options and alternatives by providing indepth technical
analyses.

CONCLUSION: ’ .
This position is classified as a Single Family- Hou31ng
Specialist, GS8-1101-13.
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